Annug| Governance and Accountability Return 2022/23 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022/23

I Every smaller authority in England where the higher of gross income or gross expendilure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority

a) does not meet the qualifying criteria for exemption: or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or grass annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2023. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter: and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

* Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor.

* Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
* Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the com pleted Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2023.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Autherities, These include.

Certificate of Exemption, page 3

Annual Internal Audit Report 2022/23, page 4

Section 1 — Annual Governance Statement 2022/23, page 5

Section 2 — Accounting Statements 2022/23, page 6

« Analysis of vanances

+ Bank reconciliation

* Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2022/23
and return it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authorily certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’. there is no requirement for the authority to have a review

The Annual Governance and Accountability Return constdutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemal auditor nave the same meaning as the words ‘local audilor in the Accounts and Audil Regulations 2015,

“far a complete Lt of bodies that may be smaller authonhes refer ta schedu's 2 ta the Local Audit and! Accountatility Act 2014
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022/23, Sections 1and 2

* An authority that wishes to declare itsell exempt from the |u:|l;|ru|m-,-n! for a hrmited assurance review must
do so at a meeting of the authorily after 31 March 2023 |t should not submit its Annual Gavernance and
Accountability Return to the external auditor, However, as parl of a more praportionate regime the authanty
must comply with the requirements of the Transparency Code for Smaller Authornities

The Certificate of Exemption must be returned to the external auditor no later than 30 June 2023. Reminder

letters will ncur a charge of £40 +VAT for each lefter
s 1 and 2 of this AGAR and the

The authority must comply with Proper Practices in completing Section
* which 1s updated from

Certificate of Exemption. Proper Practices are found in the Practitioners' Guide
time to time and contains everything needed lo prepare successiully for the inancial year-end

« The authonty should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts,

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minule references
The Responsible Financial Officer (RFO) must certify the accounts (Section 2) befare they are prasenle
to the authority for approval. The authority must in this order. cansider, approve and sign the accounts

- The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

. Make sure that the AGAR is complete (no highlighted boxes left empty). and is properly signed and dated

Any amendments must be approved by the authority and properly inttialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off

You must inform your external auditor about any change of Clerk, Respeonsible Financial Officer or
Chairman, and provide relevant authority owned generic emall addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance 1s provided in the Practitioners’ Guide* which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

publish, on the authority website/webpage, the information required by Regulation 15 (2),
e of public rights and the name and

d

The authority must
Accounts and Audit Regulations 2015, including the period for the exercis

address of the external auditor before 1 July 2023,

Completion checklist — 'No' answers mean you may not have met reguirements

£l sections Have all highlighted boxes have been completed?

Have the dales set for the period for the exercisia of public rights been published? ' \//
Iﬁernal Audit Report | Have allhighlighted boxes beencompleted bytheinternalauditorand explanations provided? !
;gmon 1 For any slatement towhich the responseis 'no’. Isan explanation available for publication? v
| Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval? e
| Has the authority's approval of the aceounting statements been confirmed by
the signature of the Chairman of the approval meeting? e
| Has an explanation of significant van'_a_tinns been publis_hed where required? _h_\:_ A
Has the bank reconciliation as at 31 Marﬁh 2023 been reconciled to Box 87 \/
| Is an explanation of any difference betweén E':ox 7 and Box 8 availaEE should : \’_ : ]

a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made If the authority as a body corporate 1s a N \ A
sole managing trustee? (Local Councils anly) - - 1 |

-Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Cenificalﬂ of Exemption - AGAR 2022/23 Form 2

10 be Complated by smaller authonties where the higher of gross meame or gross axpenditire
did not exceed 25 000 n the year of account ended 31 March 2025 and thal wish o cerify
themselves as exempl from a limited assurance review ander Section 9 of the [ ocal Audit
(Smaller Authorties) Regulalions 2015

There s no reqquiren et o baver a limitesd assarance ressorae ar to sobonml an Annoal Ceovermance and Ace cuntatility
Retum o the axternal auditor provided thatl the authonly bos centified daell as axampt ot maating of the
authonty after 310 March 2023 and avcommpledesd Clonlilic aber af B ogeppitien s subamifted no Later than 30 June 2023
natityimg the extermal auditor

EVIESTOLE PARISH COUNCGIL

certihies thal duning the inancial year 20253, the highar of the authornity s tolal groas income for the year or
total gross annual expenditure. tor the year did not exceed £25,000

— (=
Total annual gross income for the authority 2022/23 E_ (." 5{ q— 1

Total annual gross expenditure for the authority 2022/23 é Sb¥i.

There are certain circumstances in which an authority will be unable to certify itsell as exempt, 50 that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a tee of £210 +VAT will be payable

By signing this Certificate of Exemption you are confirming that

+ The authority was in existence on 1st April 2019
* Inrelation to the preceding financial year (2021/22), the external auditor has not:
* issued a public interest report in respect of the authority or any entity cannected with 1t
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an adwvisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountabihty Act
2014 ("the Act”), and has nol withdrawn the naotice
+ commenced judicial review proceedings under section 31(1) of the Act
made an application under section 28(1) of the Act for a declaration that an item of account is unlawful
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under seclian 28(3) of the Act

If the above statements apply and the autherity neither received gross income, nor incurred grass expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditar
either by email or by post (not both)

The Annual Internal Audit Report, Annual Governance Statement. Accounting Statements. an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and
along with a copy of this certificate, published on the authonity website/webpage® before 1 July 2023
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Dale | confirm thal this Certificate af
e Exemplion was approved by this
;397(‘1 C I/DY/Z.E autherily on this date [ D/C'Sf},o L2
Signed by Chawrman Date as recorded in minule reflerence
treal to/s /13 L3l /23
Genenc email address of Authority Talephone number

ERLESTOLEFCE GrivAIL. Copn OTRII0ALYT |

‘Published web address

WwWWww . ERLESTOKE . oré

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2022/23

During the hnancial year ended 31 March JO23 this authonty s iteinal g b g indepandantly and

Dasis of an asseassiment Oof nak camed oul a seled hve gsse nei] il 1] o wilhn Ul i f i ]

o conirods o opecabion and obltamed appropate evidence ligm the aull Iy

The internal audit for 202200 has been camed out In accordance with this authornty s needs and planned Covenage

O the basis of the findings i the areas examined, the internal audit conclusions are summarised 1 this tatile
vl oul below are the objectives ol internal control and alongside are the internal audit conclusions on ahethe

1

i signibicant respects the control objed tives were heing achieved Hhiaughout the fnancial year 1o a standard
adequale [0 meal the neads of 1hs aulbonty
Internal control objective -
T84 No* | covered”™*

AL Appropnate accounting recands have been o parly kept thioughout i heanoal ye ar

B. This authonty comphed with its tmancial tegulations. payments ware supported by mvoices all
expenditure was agproved amnd VAT was appuopnately accounted for

C. This authonty assessed the signiicant nsks 1o dchigving d4s objecthives and reviewad the adequacy

ot amangements 10 manage these

D. The precept or rates requirement resulted fiom an adequate budgatary process progreéss aganst
the buaget was reqularly momitored, and reserves were approprate

E. Expected income was fully receved based on correct prices. properly recorded and promgtly
bankea ana VAT was appropnately accounted for

F. Pemy cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropnately accounted for

G. Salanes o employess and allowances to members were paid in accordance with this authonty s
approvals and PAYE ang NI requrements were properly appled

H. Asset and investments registers were complate and accurate and properly maintainad
I. Penodic bank account reconciliations were properly carried out during the year

J. Accountng statements prepared dunng the year were prepared on the carrect accounting basis
recenpts and payments or income and expenditure). agreed 1o the cash book. supported by an
Sequate auit trail from underlying recards and where appropnate debtors and creditors were

properly recorded

K. If the authanty certified itself as exempt from a imited assurance raview in 2021/22, it mat the

exempuon crtena and correctly declared aself exempt (/f the authonty had a mited assurance
reviey of its 202122 AGAR hick “not cavered’)

L. Tre authonty published the required information on a website/webpage up to date at the time of
‘~= internal audit in accordance with the relevant legislation

M. In the year covered by this AGAR, the authonty correcily provided for a penod for the exercise of
cuohc nghts as required by the Accounts and Audit Regulations {durinmg the 2022-23 AGAR pencd
w872 CLOLC nghts in relation to the 2021-22 AGAR ewidenced by a notice on the website and'o

aultint!ly approved minutes confirming the dates set)

M. Tre autncnty has comphed with the publication requirements far 2021/22 AGAR

£ ATAR Page 1 Guidance Notes)

O [For local councils only)
Trust funds (including charitable) — The council met its 1asponsibililes as a trustea

Fr any other nsk areas entified by this authonty adequate controls existed (Iist any other nsk areas on separate sneers |t needed

Datels; internal audit underiaken Name of parson who camed out the inteimal audit

Signature of person who
carfied out the nternal audi! Do

“If the response 1s no please state the implcations and acton b J laken to addiess any weakiness o control identihed
{add separale shouts if nesded)

“‘Note |If the respoense b nol covared please stale whei o iy ragant itoiiial do wok wels dong 1 s alrea and when it s
next planned, or_ il caverage is not required the annuoal o ol i1 report must oxplan why hol (add separate sheets If needed)
Annual Governance and Accountablity Reture 2022003 Fapm 2 P ol
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Section 1 - Annual Governance Statement 2022/23

We “Ckﬂﬁwk‘nlm- 15 the membeis of

FELCSIDE

our responsibility tor ensunng that there s a sound system of intefnal antral including arrangaim

{

['Aeisil (oun il

ants lor

the preparation of the Accounting Slatamaents W conlitm 1o the bast of our knowledge and belie! with

pspect 1o the Ac

i Statermeds for the yesar sl

thail

Y March 2028

! " l bowr 0 e s B ae i b ani il

1 o Mhoes avanr it Bip Waie et aliin ol

o e uaate systen of iternal «ondeed

i e gl Ly prreesaend i idiekess ® raadd

LIS INRRETT R B8 O EEY (R TV CTRTEE N

3 Vv fook all reasonable sleps o assee ourse lvies
wedw e N maltens ol actual o petential
comphance with laws cegulabons amd Proper |
wotoes that could have a sigribican Anancial effect |

M abdity of this authornty ta conduct its

e85 O Manage 1% hnances |

4 e provided proper oppodunmily dunng the year lor
e eaerome of eectors nghls in accordance with the |
equirgments of the Accounts and Audit Regulations

5 vve carmed oul an assessment of the nsks facing this
Autnorty and ook appvopnate steps 10 manage those
nshs nciuding the intraduction of internal controls and/or
external insurance cover where required

; made propas arangemants and accepled e aponsy
for safeguarthng the public monay and reiources in
s charge

has anly tone what i has the legal power to do and has
camphed with Proger Fractices o doing s

" -
durifi) the year gave all persans lerssted e opportunty o
inspect and ask QuesNens about NS MARGITY & BCC0WNTS

| considered and documented the financial and Gther nsks t
faces and deall wath them properly

6. Ve maintained throughoul the year an adequate and
effective system of internal auait of the accounting
records and control sysiems,

| arranged for a competent person independent of the financial
controls and procedures fo give an obpEctive wew an whether
nternal controls meel the needs of this smaller authonty

7. \Je took appropriate acton on all matters raised
n reports from memal and external audil. |

| responded o matters brought to 115 attenton oy irtemal and
edternal audt

8. We consigeres whether any ltigation. labilities or
commitrments, events or transaclions, occumming edther
Junng or after the year-end have a financial impact on
trus authonty and where appropriate, have included them
~ the accounting slalemenls

9. (For local councils only) Trust funds including
crantable Inour capacity as the sole managing
slee we Qiscnarged our accountability
responsibidibes for the fund(s)/assels, including
financ:al reporting and, if required, independent [
examination of audil. |

| disclosed everything it Showid have abouf ifs buiness activity
| dunng the year including events laking piace aller the year
end if relevant

has met all of s respons:biiiies wnere as a body
corporate it 15 a sole managing trustee of a local rust
or frusts

| |

*For any statement to which the response is ‘no’, an explanation must be published

Trus Annual Governance Statement was approved at a
meetng of the authonty on:

o/ 051023

and recorded as minute reference:

631 /23.2

nean published

Information required by the Transparency Code (not part of the Annual Governance Statement)
Ihe aumorty websitel/wabpage 1s up to date and the informatian required by the Transparency Code has

Signed by the Chairman and Clerk of the meeting where
approval was given:

. &W@ML
Prople

Clerk

Yes | No

\/

WiwW. EXLESTLLE . 0L G
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Section 2 Accounting Statements 2022/23 for

FLLESTOKE (ACiSH Couna

Year ending Noles and guidance
31 March 31 March Plaase round all figures fo nearest £1. Do nol leave any

2022 boxes blank and report £0 or Nil balances. All figures must
agree lo underlying financial records

1. Balances biought | Totill balances and rosarves af tha baginniig of e gear

- J - ] 4
forwand \ ..’?_ ~ l (‘3 ‘ J’ OO | as recarded in the financial records. Value must agree Io
[ Box 7 of previous year

2. (+) Precept or Rates and ) Total amaunt of pracepl {or for IDBs rates and levies)

Levias /? 0 5 6 (? q—ot received or receivable in the year. Exclude any grants

)" received
. | Total income or mceipEas recorded in the cashbook less
l )_ ng 4 the pracap! or ratesfevies received fline 2). Include any

granls received.

Tolal expenditure or payments made lo and on behall

| 2“} r? f)) '2 q—s_t) of all employees. Include gross salaries and wages,

— ]
3. | +) Tolal other receipls

| 4. (-) Staff costs

employers NI conlnbulions, employers pension
. o conlributions, graluities and severance payments.

5. (-) Loan interest/capital Tolal expendilure or payments of capial and interest
repayments -— ik made during the year on the authority’s borrowings (if any) ‘

|
| 6. (-) All other payments - ) Total expenditure or payments as recorded in the cash- |
, S 3 4— 3 2 3 } book less staff costs (line 4) and loan interestcapital

repayments (line 5). !

1 -

| 7. (=) Balances carmied |

Tolal balances and reserves al the end of the year. Must

-

forward | '2 500 \S o‘ &9 equal (1+2+3) - (4+5+6). I

B - ; 1
8. Total value of cash and The sum of all current and deposit bank accounts, ::.;.r;.h
shortterm investments | | 93 00 Igc’{ &©\ | holdings and short term investments heid as at 31 March — |
To agree with bank reconciliation.

| 9. Total fixed assets plus — Thava-’u\f} of all the properly the authority owns — i is made

| long term investments rL 8' S | upof all its fixed assels and long lerm investments as at

|

| ) and ass,_eE i 31 March.

| 10. Total borrowings O O The outslanding capital balance as at 31 March of all loans

from third parties (including PWLB).

For Local Councils Only

11a. Disclosure note re Trusl funds The Council, as a body corporate, acls as sole trustee and
(including charitable) is responsible for managing Trust funds or assels.
' 11b. Disclosure nole re Trust funds The figures in the accounting statements above do not
(including charitable) include any Trust transactions.

| certify that for the year ended 31 March 2023 the Accounting | | confirm that these Accounting Statements were
Staterments in this Annual Governance and Accountability approved by this authority on this date:

Return have been prepared on either a receipts and [ / (;" { 171
payments or income and expenditure basis following the

guidance in Governance and Accounlability for Smaller
Authorities — a Practitioners' Guide to Proper Practices
and present fairly Lhe financial position of this authority. 2
Signed by Responsible Financial Officer before being Cg 3| / 3. 3 ;
presented to the aulhority for approval

/"J Ca&?(ﬂ. Signed by Chairman of the meeting where the
Accounting Statements were approved

oot 09/ 05/2023 %{,ﬂ vk

as recorded in minute reference:
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